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1. Sign into your account at https://portal.office.com/ 

 
 

2. When two factor authentication is enabled for your MGCCC account, you will be prompted like 
below.  Click on Next when prompted.  

 
 
 

https://portal.office.com/
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5. You will be presented with a QR code 
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11. Scan the QR Code displayed on your computer screen with the app 

 
 

12. Approve sign in on your phone 
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13. Scan your fingerprint or enter a code, depending on how your phone is configured 

 
 

14. The authenticator screen on your phone should now look like this 
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15. You will now be prompted to test. When you get the 2fa notification on your phone, approve 
the sign in request. 
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