First Login Experience

1. Gotoin a desktop or laptop browser to login for the first time at https://portal.office.com .

1} [ Mew tab x |+

<~ O &) htips://portal.office.com/

2. Enter your email address and then click Next.

BS Microsoft
Sign in

astudent@mgccc.edyl

Mo account? Create one!

Can't access your account?

C% Sign-in optians
3. Enter your temporary password and then click Sign in.

BE Sign in to your account x S

(@] ] https://login.microsoftonline.com/common/oauth2/v2.0/authoriz:

MGCCC

o Gl Cast Commariy Coege

< astudent@mgccc.edu
Enter password

Forgot my password

Office 365 Single Sign-on for Mississippi Gulf Coast
Community College provides access to all MGCCC
applications and services for which you are
authorized. First time users will be asked to change
their password and register for password self-service
recovery. Never share your password with anyone,
including the helpdesk. Contact the MGCCC
helpdesk at 1-855-343-9165 or
helpdesk@mgccc.edu for assistance with login
issues.
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4. You will now be prompted to setup Multi-Factor Authentication. Click Next.

MGCCC

Missiasippi Gulf Coast Commurity Callege

astudent@mgccc.edu

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Office 365 Single Sign-on for Mississippi Gulf Coast
Community College provides access to all MGCCC
applications and services for which you are
authorized. First time users will be asked to change
their password and register for password self-service
recovery. Never share your password with anyone,
including the helpdesk. Contact the MGCCC
helpdesk at 1-855-343-9165 or
helpdesk@mgccc.edu for assistance with login
ISSUES.

5. Install the Microsoft Authenticator App on your personal device. Be sure to select the app labeled Microsoft.
3:07

Q. microsoft authe

Microsoft Authe...
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6. Click Next in the desktop browser after you have installed the Microsoft Authenticator App on your personal
device.

[ &% My Sign-Ins | Register | Microsoi X | 4 - o
< C 3 httpsy//mysignins.microsoft.com/register?csf_token=1nY¥nl7lo3vWwdvfpi.. A g 2

MGCCC ?
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Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

e Start by getting the app
On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device. choose *Next.

I want to use a different authenticator app

Lwant to set up 3 different method

7. Click Next in the desktop browser to setup your account with the Microsoft Authenticator App.

[ | 5% MySign-ins| Register | Microse! X | = - 0
< C (1 https;//mysignins.microsoft.com/register?esrf_token=1n¥nL7lo3vWwavipi.. A 7§ -3
MGCCC ?

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Set up your account

If prompted, allow notifications. Then add an account, and select “Work or school”.

oo | N

L want to set up 3 different method

8. Open the Microsoft Authenticator app on your personal device.

Authenticator
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9. Click the + button in the Microsoft Authenticator App to add your MGCCC account.

1:44 ul ¥ =8

= Authenticator Q +

10. Select Work or school Account.

Add account

WHAT KIND OF ACCOUNT ARE
YOU ADDING?

B Personal account

B Work or school account

Other (Google, Facebook, etc.)

11. Select Scan QR Code.
I LITnar nHaNnnNnNi|e Farannnk D,T('!]

Add work or
school account

Signin

Scan QR code

12. Scan the QR code displayed in your desktop browser with your personal device and click Next on the
destop/laptop.

Keep your account secure

Your erganization requires you to set up the fallowing mathods of proving who you are

Microsoft Authenticator

Scan the QR code

sthenticator app to scan the QR code, This will connect the Microsoft Authenticatar app

v |
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13. After clicking Next, you will be prompted to try out Microsoft Authenticator. Make note of the number
presented.

Microsoft Authenticator X

Let's try it out

v/

Approve the notification we're sending to your app by entering the number
shown below.

55

14. You should see a notification on your personal device from the Microsoft Authenticator App. Enter the number
presented in your desktop browser and then click Yes.

a4:27 ol T .

= Authenticator Q +

@ Are you trying to >
signin?
Mississippi Gulf Coast
E Comm. College
astudent@mgccc.edu B >

Enter the number shown to

E sign in. N

55
No, it's not me
Yes
1 2 3
ABC ) | DEF
4 5 6
7 8 9
PQRS | TUuVY ) | WXYZ
0 &

15. You should now see a screen letting you know that the Notification was approved. Click Next.

O | =2 My Signins | Register| Microso x | 4 - o

&€ C O nhtps//mysigninsmicrosoftcom/r % @ &

MGCCC ?

Keep your account secure
Your organization requires you to set up the following methods of proving who you are.
Microsoft Authenticator
Notification approved
(o | I

Lwant to set up 2 different method
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16. You are now setup for MFA with the Microsoft Authenticator App. Click Done.

[ | 52 MySign-ins | Register | Microsor X | = - o
& C @ https//mysigninsmicrosoftcom/registerZcsrf_token=1n¥nL7lo3vWwdvipi.. A g e
MGCccC ?
Keep your account secure
Your organization requires you to set up the following methods of proving who you are.
Success!
Great job! You have successfully set up your security info. Choose "Done” to continue signing in.
Default sign-in method:
A
Microsoft Authenticator

17. You will now be prompted to change your password. Enter your temporary password in the Current password
field. Enter the password that you would like to use in the New password field and again in the Confirm
password field.

Passwords require at least 8 characters with at least 3 of the following:
e Uppercase characters

e Lowercase characters

e Numbers

Special characters (symbols).

Click Sign in.

MGCCC

Missiusiogd Gull Caust Community Calluge

astudent@mgccc.edu

Update your password

You need to update your password because this is
the first time you are signing in, or because your

password has expired.

T

Office 365 Single Sign-on for Mississippi Gulf Coast
Community College provides access to all MGCCC
applications and services for which you are
authorized. First time users will be asked to change
their password and register for password self-service
recovery. Never share your password with anyone,
including the helpdesk. Contact the MGCCC
helpdesk at 1-855-343-9165 or
helpdesk@mgccc.edu for assistance with login
ISSUEs,

Page 6 of 7



18. Click through all of the welcome screens.

O | G Home|Microsoft 365 x|+ - 9

& G B heps/wmoficacom auth-2 Y 'y

Welcome to Microsoft 365, Alice

With Microsoft 365 for education, you

can create, organize, and collaborate on Find more apps

classwork, all in one place

reate and safely store your files in the cloud Expand the App Launcher to see all of
organize your schoolwork.and stay up o cate on 3 5
s your Microsoft 365 and partner apps

janize and share projects, and collaborate with

1ofb

. B © Home | Microsof 365 x & =0
0 = :hg Office :pp: :xommg the new Mldﬂ.:soh 365 app.yourhometo | [n]
ind, create, and share your content and ideas. & C @ nhitps/wwwofficecom/Zauth=2 S o
-« # Microsoft 365 £ search 5 - ()
) ) A
Welcome to Microsoft 365, Alice Install apps - Home
9 Welcome to Microsoft 365, Alice ‘ Install apps
(] I
My Comers
- Get started @
Begin building your Microsoft 365 experience by creating something new. q - Get started @
Begin building your Microsoft 365 experience by creating somathing new. q
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uick access N
2 Quick access.

3
b
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LX) O Recently opened 88 Shared 79 Favorites  + T = 8 FED)  OFRecentyopened 83 Shared ¢y Favorites  + 7
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::::: Welcome to Microsoft 365, Alice ‘ Instalapps ~

Quick access

CED) Ocrecentyopened  S3Shared  fyFavorites  + 7 Upload

7

8@ @ B8Rz 0

No recent content

Create a new document or upload one to gat started.

. NW

20. We now recommend that everyone register more than one device for two-factor authentication. With more
than one device registered, you will continue to be able to login to your account in the event that you are not
able to access your primary device, for instance, losing your cell phone. You can find instructions for Adding 2FA
Sign-in Methods at https://mgccc.edu/2FA .
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